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CANCELLATION (Please tick) :
	
	Purchase Order (PO)
	
	
	Others (Please specify) :

	
	Purchase Requisition (PR)
	
	
	

	
	Item
	
	
	


PART A:  PRINCIPAL INVESTIGATOR / PROJECT PARTICULARS 
	PRINCIPAL INVESTIGATOR
	:
	

	DEPARTMENT / FACULTY
	:
	

	SOURCE OF FUNDING
	:
	

	TITLE
	:
	

	UTAR ACCOUNT NO.
	:
	

	CATEGORY 
	:
	

	SIGNATURE 
	:
	                                                              DATE :




PART B:  CANCELLATION DETAILS
	NO.
	ITEM
	AMOUNT

(RM)
	PURCHASE REQUISITION NO.
	PURCHASE ORDER NO.
	CANCELLATION REASON / REMARKS

	
	
	
	
	
	

	
	
	
	
	
	


Have you informed the supplier? 
(      ) Yes
(      ) No
PART C:  TO BE COMPLETED BY CHAIRMAN OF FACULTY PURCHASING COMMITTEE
	COMMENTS 
	(      ) Recommended          (      ) Not Recommended

	SIGNATURE  
	
	NAME      
	

	
	
	DATE 
	


PART D:  TO BE COMPLETED BY DIRECTOR, INSTITUTE OF POSTGRADUATE STUDIES & RESEARCH

	COMMENTS 
	(      ) Approved             
(      ) Not Approved   

	SIGNATURE  
	
	NAME      
	

	
	
	DATE 
	








