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Date: 

Project leader’s name
Address

To:

Encik Suhaimi bin Hamzah
Ketua Seksyen Dana
Bahagian Perancangan
Kementerian Sains, Teknologi and Inovasi Malaysia (MOSTI)
Aras 3, Blok C5, Kompleks C
Pusat Pentadbiran Kerajaan Persekutuan
62662 Putrajaya, Malaysia

Through:
Professor Dr Faidz Abd Rahman
Director
Institute of Postgraduate Studies and Research
Universiti Tunku Abdul Rahman
Dear Sir,

Ref: Approval to Attend Conference – conference name
Project Title: xxxxxxxxxxxxxxx
Project Number: xxxxxxxxx
Reference to the above, I, XXXXXXXX project leader for the above mentioned project, would like to apply for permission to attend XXXXXXXXX conference. The details are as given below.

1) Name of conference:
2) Venue of conference:

3) Date of conference:

4) Attendee:
5) Justification to attend:
6) Enclosed supporting documents e.g. conference details and paper acceptance letter from the organizer.
7) Conference attended prior to this conference.

8) Estimated budget

We hope to receive a favourable reply from MOSTI as soonest possible.

Thank you very much.
Yours faithfully,
_______________

xxxxxxxxxxxxx
UNIVERSITI TUNKU ABDUL RAHMAN








